
Click on the link
“Travel Agent”



Click on TO.KI.O



Insert your 
User Name

and 
Password
to Login



Click here to make 
a new booking



Enter Name
and Initial.

Press save Select Country

Select City

Select hotel or
leave it blank to 
view more hotels

Select Nationality 

Enter the
Check in date 

and the number 
of nights

Room type and 
the number of 

pax.

Select Stars 
rating

Use for urgent
bookings

Press to continue Press for more options



This is how the availability will be displayed.
Select BOOK IT to proceed with booking. 

The box here is blinking 
BOOK IT /AVAILABLEAVAILABLE or ON REQUESTON REQUEST.

If it’s available, confirmation will
come immediately  otherwise the 

status of the 
booking will be “Pending”

Prices per night
& total



Print out this 
page to keep the
Reference Code.

Press here to view
your booking 



Amend, cancel
booking

or issue Voucher 
from here

Last date to 
Issue Voucher 

Use this to add a Service
in the same Pnr



At any time use
this to see the 

List with all your
Bookings.

Press on 
the line 
of the

booking
to enter

the
booking

Once you issue the 
voucher your 

booking will leave 
from this list.

However you can 
find all bookings by 

clicking here.  



Enter the criteria
You have for the 

Booking your 
Searching,
change the

STATUS

Of the service
And press OK



If you have the PNR of the booking 
you are searching,

press here to enter it and find the booking



Press
“Hotel Details”

to find
information

about a
specific hotel 

Select Country,
City, Hotel name
Pax nationality
and then press 

VIEW HOTEL INFO



Use hotel pricing to
view availability with 

prices.
Is the same 

procedure as the one
following the new

booking, with 
the deference that
the pax names are 

Entered at the end.  



Here are the messages
for all of your bookings

Use this to log out.


